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Job Description

Job Title: 

Assistant Practitioner
Hours:


40 hours per week plus overtime as required
Responsible to:
Caversham Nursery Manager
Responsible for:
Volunteers, apprentices, work placements and trainees.
Salary:


£15,000 to £17,500
Qualification: 

Minimum NVQ Level 2 (or in training) or equivalent qualified in Child Care.
JOB PURPOSE

· To be part of a team delivering a high quality, caring, stimulating and accessible early years service for children age 0 to 8 years in line with the Early Years Foundation Stage Framework.

· To assist in producing high quality early years provision at all times, which is evidenced through the Ofsted Inspection Framework.

· To work in partnership with parents/carers and other professionals to ensure all children reach their full potential in line with the Every Child Matters outcomes.

MAIN DUTIES AND RESPONSIBILITIES

· To actively promote and implement the nursery’s vision, with a clear focus on children’s achievement.

· To encourage children’s learning through play, by providing a stimulating and enabling environment which enables all children to develop to their full potential.

· To provide a welcoming and aesthetically pleasing environment which fully reflects, values and respects the ethnic, cultural, linguistic and religious backgrounds of the children and families attending the setting or living within the local community

· To assist in the planning and preparation of the play rooms and the outside areas, using observation of children and evaluation of the provision to ensure all play areas fully enhance children’s learning and interests and are effectively risk assessed

· To work in partnership with parents, fostering and developing good relationships, and actively involve them in all aspects of their children’s care and learning both within the setting and at home

· To participate in home visits (when applicable) and ensure children experience a smooth transition from home to the setting

· To assist the senior practitioner with a group of children, as agreed by the Caversham Manager, ensuring that each child has access to a broad, balanced, relevant and differentiated curriculum.
· To work within the parameters of safe guarding children, in line with Camden childcare and safe guarding systems and procedures and health and safety legislation

· To assist the senior practitioner in the implementation of a high quality planned curriculum, in accordance with the Early Years Foundation Stage, to encourage, learning and understanding through play activities and to ensure a well-planned, safe and learning environment.

· To assist the senior practitioner to carry out high quality written and photographic observations, planning and assessments using the EYFS development matters bandings, identifying next steps for children’s learning. Ensure children’s folders are kept up to date and regular written reports are written to ensure effective communication with colleagues and parents 

· To actively engage in strong reflective practice that is under pinned by a range of early year’s theoretical frameworks.

· To undertake risk assessments on a daily basis and ensure relevant action is taken to minimise, reduce or remove risks to children

· To clear and tidy the inside and outside play areas at the end of activities or the end of the day. To take an active role for moving furniture and equipment, when necessary, keeping to the moving and handling policies.
· To maintain high professional standards to ensure children’s individual  needs, dietary needs, and personal care are met at all times and information is shared fully

· To assist the senior practitioner in preparing and serving snacks and light meals/breakfasts for children, adhering to hygiene regulations

· To assist the senior practitioner to maintain centre records as required by the Council and to ensure telephone enquiries, correspondence and visitors are dealt with appropriately.
GENERAL

· To assist the senior practitioner to plan, monitoring and with the evaluation of the Early Years, Childcare and Children’s Plan in accordance with the Choice for Parents: best start for children, a 10 year childcare strategy, the 5 outcomes of Every Child Matters, Department for Children, Schools and Families guidance and local requirements for services for children under 5 and their families. 
· To support specific service development priorities in line with the Childcare Act 2006.
· To carry out duties and responsibilities in accordance with the QCCA’s Children Services: Equal Opportunities Policy, Health and Safety Policy and all other QCCA policies and procedures, in particular the non-smoking policy and confidentiality in line with the Data Protection Act.
· To maintain a working environment in which diversity is respected and responded to and equality of opportunity is promoted.
· To use computers and other ICT in the normal performance of the duties of the post.  To input data into relevant databases in an accurate and timely manner and to be aware of both the performance indicators this data contributes to and of the QCCA’s Data Quality Strategy.
· To be a full member of the team and work in collaboration with all other agencies to ensure co-ordination of services and best use of resources.
· To contribute to the development of effective teamwork establishing good communication systems, including team training and regular team meetings.
· To keep up to date with new developments in appropriate fields, attend training and supervision sessions and contribute to workshops, seminars and conferences.
· To undertake any additional tasks related to the effective delivery of the Children’s Services Strategy.
JOB SPECIFICATION:
	Requirements 
	Essential
	Desirable

	NNEB, BTEC National Diploma, NVQ Level 2 or equivalent.
	*
	

	At least 1 years of experience in childcare within a nursery setting, implementing the Early Years Foundation Stage curriculum
	
	*

	To have knowledge of the Childcare Act 2006, relevant Education Acts and related legislation, and implications contained therein for service delivery.


	
	*

	Experience of creating stimulating activities which contribute to the physical social and mental development of a child
	
	*

	Knowledge and understanding of the Early Years Curriculum and the Early years foundation stage, Every child Matters and to be aware of and keep up to date with all new government initiatives.
	*
	

	Experience of implementing national childcare standards
	
	*

	To have a good knowledge of child development for children aged from birth to 5 years and an awareness of the curriculum appropriate for this age group including the Early Years Foundation Stage.


	
	*

	Understanding and training in child protection issues
	
	*

	Experience of record-keeping and maintaining confidentiality
	*
	

	Strong communication skills and customer relations.


	*
	

	To have the ability to prioritise, plan and organise one's work and the work of others within conflicting demands.


	*
	

	To have knowledge and understanding of planning, implementing and evaluating an early year’s curriculum.
	*
	

	Knowledge of child development and good child care practice, respecting cultural differences.
	*
	

	Effective team-working skills
	*
	

	Knowledge of key Microsoft packages (Word, Excel and PowerPoint)
	
	*


	Honest, trustworthy, respectful, reliable and culturally aware and sensitive
	*
	

	Demonstrate an active commitment to the goals and values of the organisation
	*
	

	Satisfactory CRB disclosur1
	*
	

	First Aid Certificate
	
	*


Equal Opportunities

QCCA is committed to principles of Equal Opportunity for all in terms of service provision and employment. As an employee of the company, it is your responsibility to ensure equality of access to jobs and services to women, Black/ethnic minorities, lesbian and gay men and people with disabilities, regardless of marital status, age, creed/religion and unrelated criminal convictions.

Health and Safety

All staff have a responsibility to ensure the health and safety of persons and members of the public in the premises or sites controlled by QCCA the methods of achieving this will be provision of safe systems of work, safe and healthy conditions and environment, and including such information, training, instruction and supervision as is necessary to achieve these objectives in accordance with Safety Legislation and the Health and Safety Policy.
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